CPS version 3.5.5

User Release Notes

1. Introduction

The purpose of this document is to alert our users that three new reports were added to the Organization Administrator’s (OA) Report Queries tool to help track evaluations.  An existing report was changed to display the information in a better format.  

2. New and/or Improved Tables

2.1 List Finalized Evaluations for a Given Year.   (New)

The OA will now have the ability to list the organization’s evaluations that were finalized during the calendar year specified by the OA. Following are the columns of the new report:

Note – The OA must select the Calendar Year in which the report is supposed to be run.

	Agency
	Contract Office
	Contracting Officer
	Contract Number
	Order Number
	Report Start Date
	Report End Date
	Evaluation Begin Date
	Finalization Date
	DUNS Contractor Name
	Alternate Contractor Name
	(F)inal or (I)nterim
	Eval Type
	Eval Started By


· Agency
- Evaluating Organization short abbreviation name

· Contract Office 
- Contracting office 

· Contracting Officer
- Contracting office responsible for the evaluation

· Contract Number
- Contract Number of the evaluation

· Order Number
- Order number of the evaluation

· Report Start Date
- Start date of the reporting period of the evaluation

· Report End Date
- End date of the reporting period of the evaluation

· Evaluation Begin Date
- Date that the evaluation was entered into CPS

· Finalization Date
- Date that the evaluation was finalized

· DUNS Contractor Name
- DUNS Contractor Name

· Alternate Contractor Name
- Alternate Contractor Name

· Final or Interim
- F or Final or I for Interim

· Eval Type
- STD for Standard or CNS for Construction

· Eval Started By
- Person who was responsible entering evaluation into system

2.2 Display the total number of Evaluations for your Organization (New)
The OA will now have the ability to display a summary total of the evaluations for their organizations. 

Note – Total Evals equals Finalized Evals plus In Progress Evals


Finalized Evals equals Finalized Standard Evals plus Finalized Construction Evals


In Progress Evals equals In Progress Standard Evals plus In Progress Construction



Evals


Standard Evals equals Finalized Standard Evals plus In Progress Standard Evals


Construction Evals equals Finalized Construction Evals and In Progress Construction



Evals

	Agency Abbr
	Agency Full Name
	Total Evals
	Finalized Evals
	In Progress Evals
	Standard Evals
	Finalized Standard Evals
	In Progress Standard Evals
	Construction Evals
	Finalized Construction Evals
	In Progress Construction Evals


· Agency Abbr
- Evaluating Organization short abbreviation name

· Agency Full Name
- Evaluating Organization full name

· Total Evals
- Total evaluations 

· Finalized Evals
- Total number of finalized evaluation

· In Progress Evals
- Total number of in-progress evaluation

· Standard Evals
- Total number of Standard  evaluations

· Finalized Standard Evals
- Total number of Standard  evaluations which are finalized

· In Progress Standard Evals
- Total number of standard evaluations where are  In-progress

· Construction Evals
- Total number of Construction evaluations

· Finalized Construction Evals
- Total number of Construction evaluations where are finalized

· In Progress Construction Evals
- Total number of Construction evaluations where are in-progress

2.3 List your Organization's Delinquent Evaluations (New)
The OA will now have the ability to list their organization’s evaluations that are delinquent. Delinquent is defined as evaluations that are not finalized within a specified number of days after being entered into CPS. The OA must enter the number of days.  For example, if an OA enters 60, the report will show all those In Progress evaluations that have not been finalized/completed and are in “In Progress” status for 60 days or more.  The columns of the report are:
	Agency
	Contract Office
	Contract Number
	Order Number
	Start Date
	End Date
	DUNS Contractor Name
	(F)inal or (I)nterim
	Eval Type
	Eval Started By
	Total Days in System
	Assigned To
	Current Status
	Days in Status
	Contracting Officer of Record


· Agency
- Evaluating Organization short abbreviation name

· Contract Office 
- Contracting office 

· Contracting Officer
- Contracting office responsible for the evaluation

· Contract Number
- Contract Number of the evaluation

· Order Number
- Order number of the evaluation

· Start Date
- Start date of the reporting period of the evaluation

·  End Date
- End date of the reporting period of the evaluation

· DUNS Contractor Name
- DUNS Contractor Name

· Final or Interim
- F or Final or I for Interim

· Eval Type
- STD for Standard or CNS for Construction

· Eval Started By
- Person who was responsible for entering evaluation into system

· Total Days in System
- Number of days since the system was first entered into CPS

· Assigned To
- Name, Login ID and role of the person the evaluation is currently assigned to

· Current Status
- Current status of the evaluation

· Days In Status
- Number of days the evaluation was in the current status

· Contracting Office of Record
- Contracting Officer responsible for the evaluation

2.4 List your Organization's Evaluations (Modified/Changed)
Several changes were made to the report. A new column titled Contracting Officer of Record was added to the report. The column Status Description was changed to Current Status; and the date of when the evaluation was finalized is added if appropriate to this column. The Alternate Contractor Name column will be blanked out if the value is: No data from D and B.  Previously if the evaluation was finalized, the field Eval Started By would have read completed. It will now list the person who was responsible for entering the evaluation into the system. The columns of the reports are:

	Agency
	Contract Office
	Contract Number
	Order Number
	Start Date
	End Date
	DUNS Contractor Name
	Alternate Contractor Name
	(F)inal or (I)nterim
	Eval Type


	Eval Started By
	Assigned To
	Current Status 
	Contracting Officer of Record


· Agency
- Evaluating Organization short abbreviation name

· Contract Office 
- Contracting office 

· Contracting Officer
- Contracting office responsible for the evaluation

· Contract Number
- Contract Number of the evaluation

· Order Number
- Order number of the evaluation

· Start Date
- Start date of the reporting period of the evaluation

·  End Date
- End date of the reporting period of the evaluation

· DUNS Contractor Name
- DUNS Contractor Name

· Alternate Contractor Name
- Alternate Contractor Name

· Final or Interim
- F for Final or I for Interim

· Eval Type
- STD for Standard or CNS for Construction

· Eval Started By
- Name and login id who was responsible for entering evaluation into system

· Assigned To
- Name, Login ID and role of the person the evaluation is currently assigned to

· Current Status
- Current status of the evaluation

· Contracting Office of Record
- Contracting Officer responsible for the evaluation

